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How your application 

is decided

YOU SUBMIT
� Application forms
� Drawings
� Fee
� Ownership Certificate

WE CHECK
� Completeness/accuracy

Return if 

incomplete 

or inaccurate

WE REGISTER

WE

ACKNOWLEDGE

WE ADVERTISE 

IN LOCAL PRESS

IF NECESSARY

SITE NOTICE PUT

ON SITE FOR AT

LEAST 21 DAYS

WE ASSESS IN RELATION TO
� Site circumstances
� Planning policies
� Planning history
� Consultation replies and representations

WE CONSULT
� Parish or Town Council 
� Other relevant bodies

WE
� Negotiate if necessary to make your 

proposal acceptable
� Re-consult/advertise amended proposals

WE DETERMINE AT COMMITTEE 

OR BY AREA PLANNING MANAGER

WE ISSUE DECISION NOTICE

WEEKS 1 - 2

WEEKS 2 - 5

WEEKS 5 - 7

WEEKS 7 - 8

Approximate Time Scale
This is average. Complicated applications and those needing complex negotiations 
may take longer. You can help by ensuring your application is correct and complete, 
putting up the site notice and providing any additional information required promptly.
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