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ABOUT SECTION 106 FUNDING
S106 funding is for capital projects only and unless otherwise specified is generally not for on-going revenue running costs or minor repair work. S106 funding should not be allocated retrospectively for projects.

The District Council is the accountable body for the spending of S106 monies and therefore the Council needs to ensure that:

· The funding is spent on purposes for which they are intended.
· The process is transparent.
· Projects are viable and will be well managed.

Please note it can take up to 3 months and more from the date the S106 Fund application is submitted, to when the District Council is in a position to release the funds to the applicant. 

When completing this application ensure that you refer to the guidance notes for details of the information required for completion of an application. 
Ensure you read and complete all questions within the application form fully and where required, submit copies of project plans, quotations, proof of planning permission and confirmation of land ownership with your application form. 
Please ensure you download the latest version of the Section 106 funding application form here and return your completed application form, with all necessary supporting evidence to; infrastructureclaims@southandvale.gov.uk
For any further assistance please contact the Section 106 Team on telephone number 01235 422576.
APPLICATION FOR RELEASE OF SECTION 106 FUNDING
About your organisation and proposed project

	Date of application:


	Name of organisation:



	Address of organisation:



	Name of main contact: 



	Position held in the organisation:



	Email address:



	Telephone/Mobile number:



	What is your organisation’s legal status? (see guidance notes)


	Proposed project information (see guidance notes)


	What is the total cost of your project?



	How much S106 funding are you requesting?



	Is there a shortfall in the total amount of capital funding you require? How will this shortfall be met?



	Proposed start date:
Estimated completion date:



About your application

	1.Address (including post code) of the proposed project: (see guidance notes) 


	2. Planning permission reference(s) of the development providing the S106 funding:


	3. Section 106 agreement reference(s):



	4. Is your organisation and/or project specifically named in the S106 Agreement?  (see guidance notes)
· Yes

· No


	5. Why is this project needed? Explain and provide evidence how you identified a need in your community for this project and any consultation that has taken place. (see guidance notes)



	6. How will the project increase usage of the facility? (see guidance notes)   



	7. Does the project require planning permission and/or building control? 

· Yes

· No

Has planning permission and/or building control been sought and granted? 

· Yes

· No

Planning permission ref(s) (if applicable):


	Supporting Evidence Check List: (tick the appropriate box of all the relevant documents attached to the S106 Fund application)

· Minimum of two quotes (like for like quotes) for the whole project.
All quotes must be addressed to the organisation applying for the S106 funds. Quotes must list VAT separately. Please note you can only include VAT in your costs if your organisation pays it and is not able to reclaim it.

· Check if you require any permissions for the project. Permissions you might need include planning permission, building control, listed building consent, landlord permissions and more. If you do not have all necessary permissions in place at the time of your application your application will be not be processed. 

· Copy of a letter or minutes evidence that you have discussed your proposed project with your parish council or ward councillors, and they support the project. 

· A signed constitution set of rules or memorandum and articles of association. (not Parish Councils or internal departments) 

· Minutes from a meeting of the organisation authorising two relevant officers/members to act as signatory to the funding agreement relating to the S106 funding application and any acceptance forms or agreements. (not Parish Councils or internal departments)

· Copies of the organisation’s Land registry evidence of ownership/tenure (a registered lease with at least 10 years left on the term), or permission from the land owner.
The lease must clearly show that it is your organisation’s responsibility to deliver the work and permission obtained from the land owner.

A copy of the lease is not required for payments under £25,000 towards mobile equipment but would be useful if you can. Please provide a statement confirming how you can guarantee the items will continue to be used/accessed by local community for at least 10 years.

· Provide evidence of how you consulted/engaged with the local community about the need for the project i.e. meetings, questionnaire, surveys.

· Evidence of other secured funding streams

· Photographs, maps, design plans, drawings and/or specifications for the work of the project, community plans, survey results to describe the project where possible

· Other



	Declaration: 

I declare that the information given on this application form and supporting documentation is accurate.

Name of applicant:

Signature of applicant:




	SECTION 106 GUIDANCE NOTES:
About the organisation and proposed project:
What is your organisation’s legal status? 
· Tell us what you do, we will need to see a signed copy of your organisation’s constitution or a set of rules.
· If you are a registered charity: please provide the charity registration number.

Proposed project information 

· Project name: Please provide a title for your project. For example: Football Pitch Improvements at xxx.
· Provide a brief description of your project including what it will do, what you expect your outcomes to be and what you require S106 funding for.
· Do you have funding in place for the entire project? If the S106 monies will not fund the entire project: provide evidence how the shortfall will be met and whether this additional funding has been confirmed. 

· Large projects and more complex projects will be required to provide a project management plan, including design plans, drawings, photographs, time lines for delivery, sustainable and/or energy saving measures, responsibilities and work specifications etc.

· You must demonstrate that you are able to manage the project/facilities and sustaining them in the long term.

Start and end dates

· When are you hoping to start and complete the project? Applicants should generally allow at least 3 months for applications to be processed and longer where third parties are required to enter into a funding agreement with the Council. 
About your application:
Question 1: 
· Please provide us with full address details and post code for the location of your project. Photographs and area maps are helpful to support this.
Question 2: 

· Planning application number for development from which the monies were secured.
Question 3: 

· Legal agreement reference number relating to the development from which the monies were secured.
Question 4: 
· Section 106 agreements explicitly set out where the contributions can be spent.  In these cases, the project will already have been considered and agreed at the planning application stage. If you are unsure about this, please contact us.

· Where funds are not explicitly linked to a particular project, it is important to note that S106 monies must be used in accordance with the criteria as set out in each individual S106 agreement. Contributions will only be spent on facilities where the new development has, at least in part, contributed to the need for the facilities.
Question 5:  
· Tell us what the need is for your project and the problems or opportunities that it will address. Demonstrate how you identified a need in your community for this project.
· Provide evidence of who has been consulted i.e. current users, prospective users, staff, local ward members, parish/town council, governing bodies, clubs/sports bodies etc.

· Provide evidence of how you have consulted/engaged with the local community to identify the need for your project i.e. meetings, questionnaires and surveys with users. 
Question 6: 
· The project must result in greater usage of the facility by existing or new users. 
· Who will benefit? How will they benefit? How many people currently use your facility? Will your project increase the number of people that will use the facility? Will your project attract new users and/or increase users from different age groups or a wider range of people? 
· Does your facility comply with current accessibility requirements if not: tell us why not?
Question 7:

· It is important that you ascertain whether planning permission is needed for your project.

· For more information, please visit South Oxfordshire or Vale of White Horse 
· If you have received planning permission: please tell us the date it was granted and the application number.
When assessing proposed projects, the following criteria will be considered:

· The eligibility of the organisation and project for S106 funding

· Ownership of the asset and whether consent is in place for any works.

· Evidence of need for the project.

· Endorsement of the local Town or Parish Council

· An increase in usage of the asset as a result of awarding the funding. 

· A broader usage of the asset as a result of awarding the funding. (e.g. use by disabled people, older or younger people who may not have had access previously).

· A complete funding package is in place.

· The project must be future proof and sustainable.
On Completion of this Project:
You must submit evidence that you have spent the Section 106 funds on the agreed project that was applied for.

· Copies of invoices
· Photographs of the project at completion
· Evidence that the project has achieved the outcomes set out in your application e.g. increase in numbers of new club members due to improved facilities or the number of young people playing bowls increased from x to x per year
· Building regulations sign off (if applicable)

· Evidence that all planning conditions have been discharged (if applicable)



	What information we gather, why and who will see it.
We have asked for your name, address, telephone number and email address so that we can process your application for Section 106 Funding.  We believe this service is provided to you because it is in your legitimate interest, as well as in the council’s, to keep you informed.  We will keep these records for the duration of the application.

You have the right to request at any time:
· what data we hold about you; please refer to our webpage on data subject access requests, as you may wish to use our specific form for this
· that incorrect or out of date information about you be corrected 

· that we suspend processing your data for a short while if appropriate

If you would like to exercise these rights, please contact us on 01235 422576 or by email at infrastructureclaims@southandvale.gov.uk
Our records are regularly monitored by auditors to ensure your information is kept securely and used only for the purposes mentioned above. The council also has a duty under the Fraud Act 2006 to prevent the misuse of public funds and may review your application as part of that work.

If you would like to know more about how we use and store your data, please see our webpage on the following link:  South Oxfordshire or Vale of White Horse
If you believe we have not handled your personal data as we have described here, please either call 01235 422485 or contact us by email at data.protection@southandvale.gov.uk and your concerns will be fully investigated.  If, after we have investigated your concerns, you are not satisfied with our conclusion, you have the right to refer the matter to the Information Commissioner’s Office (ICO).  You can reach them through this link to their website or call them on 0303 123 1113 or write to them at:

Information Commissioner's Office
Wycliffe House
Water Lane
Wilmslow
Cheshire
SK9 5AF
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